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MEMO TO; 
FROM: 


RE: 


Headquarters Staff 


September 19, 1957 


Secretary for Press and Publications 


Annual xeport 


This memo bears a figurative red flag, because it heralds the fact that 
annual report is to be totally different this year. Be careful how you file 


away under "Routine Procedures"'-—you may be caught short when the time comes 
assembling material. 
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As you know, this year marks a rather unique mid-point in our move toward 


merger with the United Presbyterian Church. 


Never again will the Board of National 


Missions and Board of American Missions report as separate entities. Never before 
has it been necessary to consider their work as aunit. For this reason, our 
report this year will make a total departure from its usual form. 


A decision has been reached to focus this year on a combined account of the 


work on which the two mission boards are mutually embarked. 
our peek through the knothole at work our brothers across the 


will be theirs for us, 


Certain procedures have been established for the handling of the report: 


1. 


Oe 


It will follow the general theme "Mutual Concerns." 


Material will be integrated--that is, there will be no sectio 
on urban work, town and country, ed. and med., Indian work. 


and illustrative material will be woven together under three major headings: 


a. Church extension - to include extending the Gospel through a) new 


b. 


Ce 


church building, b) mobile ministries, c) evangelism. 


It will be, in a way, 
fence are doing, and 


n, as such, 
Instead, background 


Ministry in transition - to people in transition (Indians, Negroes); 


to churches in transition (inner city, rural). 


Ministry of service ~ schools, hospitals, community services; We 


general services: building aid, field survey, institutional 
chaplains, ministers—in-industry, etc. 
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3. “riter is lr. Luther Dinmitt, who has been asked by Dr. Morse to interview 
department administrators and heads of United Presbyterian home missions work and 
bring together the history, aspirations, and current program of the two boards. 


h. Certain sections--but in limited number--will run as usual, as addenda to 
this major report. They are: 


Ae 


b. 


Administrative record including Jarvie (brief). 

Statistical narrative for building aid, including charts. 
Division of wissionary “upport~-limited to an account of steps 
being taken to bring together promotional programs of the two 


denominations. 


The usual statistical tables and lists, augmented by the Board 
of American iissions! customary tabulated reports. 
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All other field and headquarters reports will be incorporated, fragmentarily and as 
needed, in the over~all report. 


these are the things you need to know: 


1. Deadline to us from ur. Dimmitt is January 15, Be prepared for a request 
from him for conference sometime in late October or November. He will want back- 
ground and specific information on the work of your department at that time. 


Ze Do your homework. Well before lir. Dimmitt is expected, you will need to 
request data from the field to supply him. (You will probably want to request your 
usual report from the field, for your own information and to have on record in your 


ree ae This should be done immediately. For narrative-report purposes, you will 
need: 


compelling examples of representative work - as, a good downtown 
church situation, a good larger parish, the new hospitality 
center for Eskimos in Fairbanks, the American Board's mobile 
unit at xichmond, Washington. 


current examples, drawn from field reports of developments during 
~ this year, for timeliness. 


3. The following specified units will send their report direct to us: 
Introduction ~ Dr. Hermann horse and Dr. Archibald Stewart. 


Administrative keport - Dr. Alexander Sharp; to include Jarvie--Robert 
Scott, Field Service Personnel--Herman Klahr, Board and Staff-- 
Agnes Steiniger, and Missionary Personnel--Laurence Lange. 


Missionary Support ~ Dr. Merlyn Chappel; to include Church Fromotion-- 
Eben Brink, Women's Work--!lsie Penfield, Youth York--David Swartz, 
Audio-Visual Aids--Frederick Thorne, Specific Work--Jane Gillespie, 
Gifts and Annuities--Campbell Symonds, Press and Publications~~- 
Janette Harrington. 


New Church Development - (statistical narrative) John Penn 
(Over-all facts on new church development--organization and 
promotion and field survey will be picked up by ir. Dimmitt. ) 


Statistical tables - Marilyn Moening 
lh. We suggest the following timetable: 


For Administrative Keport, Missionary Support, and New Church 
Development - January 10. 


For ed. and med. figures and facts - as of the beginning of the school 
year, to be received for compilation in New York by Dec. l. 


For statistical tables - as of December 1, to be received for com~ 
pilation in New York by Dec. 15. 
(Tabulations such as "no. of Sunday school tiissionaries, no. of 
institutional chaplains" etc. need not be final as of end of 
year. It will expedite publication if all tabulations, except 
Treasury's, can reach us by Jan. 15.) 


* 
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For Treasurer's xeports - to be sent direct to printer as soon as final 
figures are available. 


Introduction - by Jan. 1 if possible. 


5. Incidental Pointers: 


Synods and presbyteries will probably be expected to furnish a report to 
Dr. Klahr as last year, but these will not be published in toto. They will serve 
aS sources for illustrative examples, particularly in the field of church exten- 
Sion, and should be available by November for Mr. Dimmitt's purposes. 


Pertinent facts from the Division of uvangelism, the minister-at-large, 
religious broadcasting, and civilian chaplaincy for servicemen will be fitted into 


church extension~-reaching the unchurched and ‘moving! people of America--not as 
separate reports. 


No attempt will be made to differentiate between U.P. and U.S.A. work 
in describing over-all programs. But in case of specific examples--as a new 


church of interesting potentialities or a ministry-in-industry program, attribu- 
tion to proper board will be made. a 


This projection promises a useful and interesting report for use during the 


transition year. Your cooperation will be appreciated, 
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